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Learning Management System
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Click Here to Set 

Up Your LMS
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Adjust your account settings including: 

general, password, certificate and 

lesson playback options
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Customize your portal settings including: 

colors and uploading your brand’s logo
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Add custom fields that can be used in the 

user’s profile form in the LMS and portal.
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Edit the form fields that are displayed in 

forms within your LMS.
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View License, Course, 

and User Information
View License Usage 

Percentages

View User Logins for 

the Last 30 Days

View the progress of all 

groups

https://elearningindustry.com/mobile-lms-dilemma-responsive-app
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Enable the User, Set Admin 

Privileges, and Assign the 

Training Needs Analysis

Choose the Group 

Assignment for the User

Fill In the Form with the 

User’s Information to 

Create an Account.

Email Notifications 

available in English and 

Spanish
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Create a New Course List and choose the 

courses you want to add.
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Choose a “Parent Group” to 

create a new group

Name your sub-group, 

or choose “Without a 

parent” to create a new 

main group.



Business Skills | Computer Software | Safety | Compliance | Finance

See the Users you 

added here

Select the Users you want to 

add to the group



Business Skills | Computer Software | Safety | Compliance | Finance

Select the group containing 

the users you want to run the 

training data report on
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See all the users 

in the group
See the license 

information

See each user’s 

progress

Generated Report
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Use sort and search features 

to see different user data

Click the user to see information, activate 

a license, and edit learning paths 
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See all active groups Move or manage groups
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See all active 

Subscriptions

Assign 

Licenses
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Create a New 

Course List

See the courses 

in an existing 

Course List

Add a New 

Course List
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Choose a Group/Users to 

assign a Course List to

Choose a Course List to 

Assign to Users

See the courses 

in an existing 

Course List
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View all courses 

in the LMS
View course 

categories

View the activity in 

each course
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View Generated Reports 

or Download in Excel

Generate New Reports 

From Templates

Create Your 

Own Report



Business Skills | Computer Software | Safety | Compliance | Finance

Choose a file on 

your computer to 

import a user list
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Add the login 

information to 

create an Admin

Select Admin Permission, 

Password and 

click OK
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Enter course information: Course 

ID, Title and Language to create a 

new course
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Choose which training categories 

and subcategories you want to 

display 
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