W-2C Form Filing: How to Import Employee and W2 data

As an employer, you are required to print W-2 forms for your employees and file w-2 form to government. If you
discover an error, you may need to file Forms W-2c (Corrected Wage and Tax Statement) and W-3c (Transmittal of
Corrected Wage and Tax Statement) as soon as possible.

w2c,, If you do not have this W2c software, ez\W2Correction, installed, you can download it for
Form W2c and woe e free from halfpricesoft.com. No registration needed and no obligation. You can follow the
step by step online instructions to finish the installation in minutes
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This W-2C software is compatible with Windows 8.1 system, 32-bit or 64-bit. It can run
on Windows 8, 7, XP, Me, 2003 and Vista system too.
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Below are the steps on how to import data from .csv file into ezZW2Correction software.

Data File for Importing

The data file should be saved as .csv file.

e Download Link
If you need a sample file for testing purpose, you can download it here. You need to unzip it after downloading it.

¢ How to convert Excel file to .csv file

If your data is saved in Excel file, you can convert it easily by clicking Excel top menu "File", then click "Save As" to
save it as .csv (comma delimited) file.

Start W-2c¢ software

You can click ezW2Correction desktop shortcut icon to start ezW2Correction software.

Option 1: Import Previous W2 Data
This function is available inside advance and enterprise versions.

You can click the top menu “Current Company" then click sub menu "Import W2 CSV” button. You can follow the
structions to import data.
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Column map

1Wages, tips, other _ILWAGES v 12Code No Selection 16 (1) Rate wages, tos
SSN SSN 2Fed. Incomotaxwid 3 SOCIAL_SE v 12 Vaue No Selection 16 (2) State wages. tos
FIRST_NAME 3Socalsocutywoges 4 SOCIAL_SE v 120Cede No Selecticn 17 (1) Sate income tax
TLast Name:  LAST_NAME 4Socalsectaxwhd 4 SOCIAL S »  12cValue No Selection 17 (2) Qate income tax
No Selection 5Med. wegesandtps  § MED WAG v  12dCode No Selection 18 (1) Local wages, tps
Sufec No Selecton 6 Med. tax withheid 6.MED_TAX_ v  12dVaiue No Seloction 18 (2 Local wages. tps
Address 1:  ADDRESS1 7 Secal sec. tes 7S0CSEC v MOherlinel  NoSeecton v 19(1)Local inocme tax
Addess 2. ADDRESS2 8 Alocated tps S ALLOCATEl v MOtherline2  NoSelecton v 19.(2) Local inceme tax
Address 3 Address3 10 Dependent cooberft. _10_DEPENDE v 14 Other Line 3 No Selection 20 (1) Locaity name
11 Nonquatied Plans 11 NONGUAL »  15(1) State No Selection 20 (2 Locaity name:
12a Code NoScection v Employers e lD  no Seloction
123 Vaue No Selection v 15 State No Selection
Employer’s Rate 1D No Selection

Step 3: Test parse data
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Import screen (click image to enlarge)

Option 2: Import both Previous and Correction W2 Data

This function is available inside enterprise version only.
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Note
This import form will import the basic information of previously form W2.
It will import the employee information. * means required field. If you need to edit employee information, you can edit/update it from w2c list.
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1 Wages, tips, other _1_WAGES v 120Code No Selecton v 16(1) State wages.tips  No Selection v
“SSN: SSN v 2Fed.Incometaxwid N Selection v 12 Value No Selection v 16(2) State wages.tips  No Selection
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“LastName: |AST NAME v 4Socialsec.taxwhid  No Selection ~  12c Value No Selecton v 17(2) Stateincometax  No Selection v
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Address1:  ADDRESS1 v 7 Social sec. tips No Selecton v 14Otherline1  No Selection  w  19(1)Localincometax  No Selection
Address2:  ADDRESS2 8 Allocated tips No Selection v 14 Other Line 2 No Selection v 19(2) Localincometax N Selecton v
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